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1436.01 WAGE CONTINUATION PROCEDURE

Wage Continuation is NMC'’ s sdf insured program for short-term disability. Eligible employees may
request this benefit according to procedures. Eligibility is determined according to the definition of full-
time employees, in the Definition of Employee Categories (1406.00) and have completed 90 days of
employment at NMC. Employees not working because of work related injuries that are covered under
Workers Compensation are indigible for Wage Continuation.

The Wage Continuation period shal run concurrently with Family Medicd Leave (FMLA). For an
illness/injury requiring three or more days of absence the Family and Medica Leave Policy (1421.00)
a0 goplies. You must review that policy aswdl as this Wage Continuation Procedure. Wage
Continuation is a benefit that will pay the employee for time-off that is unpaid under the FMLA
regulations and it does not replace or circumvent FMLA.

NMC has attempted to address the most common Situations for accidents and illness, and how the
Wage Continuation benefit gpplies. The Director of Human Resources, or designee, reserves the right
to address unusua circumstances and administrate this benefit asiis practicable.

Initial Qualifying for Wage Continuation:

Accident

1.  After an employee has been off work for one (1) work day or a part of awork day dueto a
sngle disability from accident the employee may request to be paid under the Wage Continuation
provisons.

2. Thefirg work day off due to asingle disability from accident will be paid under Wage
Continuation provisons.

In order to qudify for Wage Continuation amedical certification will be required. The employee must

submit the medical certification to the Human Resources office as soon asis practicable or within 15

days maximum of the first day of absence. If there are questions or the nature of the disability needs

clarification then NMC'’ s physician will contact the employee' s physician to determine if a second

opinion is necessary. NMC resarves the right to require Medica Certification from NMC's physician.

If the employee does not obtain any required certification, their leave will continue according to the

Family and Medicd Leave Policy (1421.00). Unpaid leave will be granted if certification requirements

are met according to the Family Medica Leave Act (FMLA).

IlIness
1. After an employee has been off work for 15 consecutive work days due to a single disability from
illness the employee may request to be paid under the Wage Continuation provisons
2. The 16™ work day off due to asingle diszbility from illnesswill be paid under Wage Continuation
provisons.
a. Theemployee will firg be paid (or unpad if insufficient baances exist in Sck or vacation time)




NMC Parameters 1436.01
Staff Procedure

using their accrued leave time. Up to amaximum of 15 sck days, or a combination of sick
days and vacation days will be deducted from the accrued time.

b. If the employee ssck time accrud isless than 15 days the employee must request the use of
vacation time by the end of the affected pay period or the remainder of the 15 dayswill be
unpaid.

c. If thedeadlineis missed and the request isin the next pay period, the vacation time will be
paid retroactively.

In order to qudify for Wage Continuation amedicd certification from NMC's physician will be
required. The employee must submit the medical certification to the Human Resources office as soon as
is practicable or within 15 days maximum of the first day of absence. If the employee does not obtain
this certification, their leave will continue according to the Family and Medica Leave Policy (1421.00).
Unpaid leave will be granted if certification requirements are met according to the Family Medicd Leave
Act (FMLA).

Wage Continuation Pay

1.

Wage Continuation will provide pay for the badance of atotal of 180 cdendar days after sck pay,
vacation pay or time without pay for the one (1) work day off for injury or 15 work days off for
ilIness has been met. For example: Sick day balance in the bank is 22 work days. The required
15 sck days commencing on awork-day (21 caendar days for this example) have been paid out
to the employee as Sick leave. Wage Continuation will pay the remainder of 180 cadendar days
for atota of another 159 days. Seven sick days remain in the accrud for use if the employee
returns to work.

Continuing Certification Required

1.

A minimum of one additiona certification will be required from NMC's physcian(s) when the
employee has been off work for 90 cdendar days. Certification may be required every 30 days
in order to continue pay under this policy, depending on the circumstances of the accident/illness.
Additiond certifications may be required from the employee s persond physician. NMC will pay
expenses or any deductible and co-pay, after hedlth plan coverage for required certifications. No
additional expenseswill be paid by NMC.

Particular attention will be paid to item (5) on the Certification of Hedth Care Provider form to
determine if procedures for Long-Term-Disability and MPSERS Retirement Disahility (if
applicable) applications should be started. If the duration of the condition is anticipated to be less
than the remaining 90 days no further action is required.

Where the duration of the absenceis anticipated to be more than 90 days, applications for Long-
Term-Disability and MPSERS Retirement Disahility (if gpplicable) will be processed. This
process may change if the duration of the anticipated absence changes.

Employee' s Responsibility

1.

After requesting Wage Continuation pay the employee will cooperate in atimely manner and
obtain medica certification from NMC' s physician as soon asis practicable or within 15 days at a
maximum from the first day of absence.

During the Wage Continuation period, it is the employee s responshility to contact the Benefits
Coordinator and/or the Administrative Assistant in the Human Resources office at least once
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every 30 daysregarding their fitness for duty or intention to return to work.
3. When practicable the employee will give 30 days notice of their intent to return to work.
4.  Theemployeewill be required to provide Fitness for Duty Certification.

Wage Continuation pay may be denied if the employee does not satisfy these requirements.

Return to Work

1.

If the employee returns to work for a period of at least 30 days, before the maximum benefit of
180 daysis paid out, the 15 day requirement for illness will be waived for future time off related to
the sameillnessfinjury.

NMC requires the employee to provide a medical certification of the employee s fitness to return

towork. This applies only to the hedlth condition which caused the employee to be unable to

perform the functions of the employee' sjob. This requirement will be communicated to the
employee when it is determined that the concurrent use of FMLA will be counted during Wage

Continuation and it must be job-related and cong stent with business necessity pursuant to the

Americanswith Disabilities Act (ADA).

If dl of NMC' s natification responghilities have been met and the employee falsto provide a

fitness certificate as required at the time the employee isto return to work, NMC may delay the

return to work until it is provided.

Upon return to work, returning the employee to a position will be asfollows:

a. If theleave qudified for FMLA and atwelve week period has not expired, placement will be
made in the same or an equivaent job according to FMLA standards.

b. If theleave qudified for FMLA and atweve week period has expired every effort will be
made to return the employee to the same or an equivaent position, however, thereisno
guarantee of placement or continuing employment.

If an employee is found to have fraudulently obtained Medica Certification to qudify for FMLA

and/or Wage Continuation from NMC, then job restoration and maintenance of benefitswill NOT

be protected.

Employees found working outside of NMC while they are restricted from working under Medical

Certification and are on FMLA and/or Wage Continuation will have job restoration, maintenance

of benefits and Wage Continuation pay terminated.

Applicable Benefits:
All bendfits pertaining to the employee s classification shdl continue to gpply including wage and hour
reportl ng for retirement, except the following:

Sick leave accrud will be discontinued during the use of Wage Continuation since the employeeis
not currently working.

Vacation leave accrud will be discontinued during the use of Wage Continuation snce the employee
is not currently working.

If the employee returns to work for less than full-time, as defined in the Definition of Employee
Categories, these benefits will accrue at the rate of actua hours worked. (e.g. Staff vacation and
sick time: 20 hours work per week equals 50% accruad rate, 30 hours work per week equals 75%
accrud rate. Faculty sick time: 8 contact hours per week equals 50% accrud rate, 12 contact
hours per week equas 75% accrua rate)
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The college maintains the right to administrate this procedure according to the requirements listed, and
terminate pay if the employee does not comply with these requirements.

This policy supercedes the benefits of FMLA in pay status only. All other provisons of FMLA
regarding benefits gpply except where stated in “ Applicable Bendfits’.

Upon completion of the total 180 days of absence the college reserves the right to fill the employee's
position or determineiif it will remain open. No regular pay will be in effect after the total 180-day
period. Unused vacation time will be paid out however, and may extend the employment date for long-
term disability or retirement disability purposes. This does not gpply to any accrued sick time, which is
not paid out (with the exception of Maintenance/Custodia staff according to their employee bargaining
agreement).

The Director of Human Resources reserves the right to waive and/or dter any portion of this procedure
depending on individua circumstances to meet the needs of the employee and the ingtitution.

AUTHORIZATION OF ADMINISTRATIVE PROCEDURE

Director of Human Resources authorization: Bill Hendry

Date authorized: 11/21/01 Effective Date; 11/21/01




