
How to Complete an Appeal 

1. Complete your 2019-2020 FAFSA and wait for the NMC confirmation e-mail that we
have received it.

2. Make sure you are logged into MyNMC. Click on
nmc.verifymyfafsa.com and create your account, if not already
created. If you have already created an account, continue to step
3.

How to Create an Account: 
i. Click nmc.verifymyfafsa.com

ii. You’ll see the screen below and be prompted
to verify your information. You must enter
your info EXACTLY as it was entered on the
FAFSA .

iii. If you are having trouble verifying your account,
contact the Enrollment Services Office (located in
the Tanis building or 995-1035).

3. Once have created an account you’ll see a Requestddd button on
the top right of your home page.

4. Click the green plus button next to the SAP Appeal to
request it.

5. Once you have requested it, you will have to fill in a small
explanation of why you are requesting the appeal. This is
not meant to be your appeal form, just a request.

I would like to have my Financial Aid reinstated. 

nmc.verifymyfafsa.com/
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6. Once you’ve submitted your 
request, you will see a new task 
assigned on your home page. If you 
click the green bar that says: SAP 
Appeal, you will see the required 
forms. First fill out the SAP Appeal 
Web Form.  
 

7. You’ll see a page of instructions, 
and then you’ll be prompted to 
confirm your information. 

 

 

8. Next you’ll be given the opportunity 

to explain your situation. Once 

you’ve completed this and checked 

that you will provide Third Party 

Documents, you will be asked to 

review your information and E-sign. 

*If you have not already created an E-Sign 

Pin, you will see a link that Says: Create 

your E-Sign Pin. 

 

 



9. Once you have signed your document you will see the 

Success screen and be redirected to upload any 

documentation that supports your appeal. 

 
 
 
 

10. The next step is to upload your documentation. You can do this by clicking the upload 
document and selecting the file you would like to upload. You can upload more than 
one document, if needed. 

11. Once your documents have been uploaded you will be able to submit your appeal. Once 
you hit submit, it will ask you to click Finish. Then you’re DONE! 

 
 

 

 
 
 
 

12. Once the SAP Appeals Committee has reviewed your file, they will notify you via your       
NMC e-mail. 


